
HOW TO WRITE A SUMMARY 
STUDENT HANDOUT 

What is a summary?   
A  shor tened  ve r s ion  o f  someth ing   

t h a t  i nc lude s  on l y  t h e  m os t  im por t an t  i de as .  

 

 
 
 
 

 
 

How does  
summary writing help me? 

I  s yn t he s i z e  im por t an t  i n fo rm at ion  f rom  t he  
tex t  i n  a  way  t h a t  m ake s  s e ns e  to  m e .    

 
T h i s  h e lps  m e  unde r s t and  t h e  in fo rm at ion  

and  re m e m be r  i t  l ong e r.  
 From Archer, Gleason, & Vachon, 2005b 
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A GOOD SUMMARY 
���Star ts  wi th  a  topic  sentence that  te l ls  
the reader  what  he or  she is  going to  learn 
�
��� Inc ludes only  the most  impor tant  
main ideas f rom the text  
�
�    Inc ludes only  the most  impor tant  
suppor t ing detai ls  for  each main idea 
�
�    Presents  informat ion in  an order  that  
makes sense 
 
�   Inc ludes concise  sentences 
 
�    Uses good spel l ing ,  grammar,  and 
punctuat ion 

A POOR SUMMARY 
���Lacks a  topic  or  int roductor y  
sentence;  the summar y lacks focus 
�
���Does not  inc lude the main ideas or  
themes f rom the text  
�
�    Inc ludes unimpor tant  and/or  
repet i t ive  informat ion 
�
�    Confuses the reader ;  informat ion is  
not  in  an order  that  makes sense 
�
�   I s  wordy  and uses long descr ipt ions 
�
�    Has spel l ing ,  grammar,  and 
punctuat ion errors  

IS YOUR SUMMARY UP TO PAR? 
CHARACTERISTICS OF GOOD AND POOR SUMMARIES 
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